CANTERBURY GIRLS’ SECONDARY COLLEGE 


Year 8 Information Technology 


Quick handy functions Please submit this exercise through Moodle by 
lunchtime , Monday August 20. 


Extract a file of data from Census At School with data for children in our 
neighbourhood, aged 12-18, for the time it takes them to travel to school, 
and the number of pets they have. 


Save your file as a spreadsheet HandyFunctions.xls 
Keep saving your file as you work on it!! 


Insert a new column on the left of your worksheet. 


At the end of the column of travel time data, enter a formula using 
function min on the data cells in the column ( You formula might be 
something like =min(B3:B201). 

In the next cell down, use function max on the same range of cells. 

In the next cell down use function median. 

In the next cell down enter the formula =Now() 

In the next cell down enter a function that you choose yourself from the 
Insert Function dialogue box 


What do these tell you? 
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Handy formatting 

Highlight the top travel time data cell. 

From the Format menu, choose Conditional formatting... 

In the Conditional Formatting dialogue box, set some conditions that will 
select any cells that you think show too much time for getting to school... 


Conditional Formatting 


Condition 1 
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...then click the Format button. In the Format Cells dialogue box, choose 
some formatting to make that cell stand out for anyone reading the 
spreadsheet. Experiment! 


Warning! 
In the cell on the right of the top data cell in the Number-of-Pets column, 
enter the formula shown in the formula bar below: 
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This is an ifformula, used to check data entry. Can you see the three 
arguments in the brackets, separated by commas? 

The first argument D1>5 is the test. If this is true, then the next 
argument “Check data is correct” will be displayed, otherwise the third 
argument is displayed. 


Drag the ifformula down so you can check all data in this column. What 
could you consider doing with really way-out data? 


If you have time - Text too! 

Enter your name into a series of cells across the worksheet. 

In the next row down, experiment with the following text functions: 
concatenate, left , lower, substitute. 


Mary id Sista Browne 


=CONCATENATE(J3" “KA 


What do they do? 


Find another function, explore it and explain what it does and when you 


would use it. 


Cem e eee e reece errr cere r reser rereseee ees ees eres see eres eee eee sees eres eeeeeeeeeeeeeeeeeeneeeeesereserereseeeoee 
Pomme reer ree re reer erreseer reese eee seer reese eee eee eee eee eee eee ee eeeee eee ee eEe eee Ere eerereresereseseeeone 


Pome ee errr eere rere eres ere seer eres eee eres eee eres eee eee eee eer eeeeereeeeeeeeeeeeeeneeeererereseresesereoee 


